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HCC Health and Safety Policy Part 1 

Policy Statement  
 
1. Huntingdonshire Community Church is committed to protecting the health, safety and welfare of 
all employees, parishioners, volunteers, contractors and visitors in all of our buildings and at events. Our 
duty of care extends to anyone who may be affected by our activities. 
 
2. We comply with the Health and Safety at Work etc. Act 1974 and other relevant legislation, 
including the Management of Health and Safety at Work Regulations 1999, the Regulatory Reform (Fire 
Safety) Order 2005, the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 
2013, the Work at Height Regulations 2005, the Control of Asbestos Regulations 2012 and any additional 
statutory guidance such as the Terrorism (Protection of Premises) Act 2025 (Martyn’s Law) when it comes 
into force. 
 
3. This commitment to health and safety is a trustee and management responsibility, equivalent to 
any other management function. The trustees will ensure this policy is implemented and reviewed, allocate 
sufficient resources, and appoint a competent Health and Safety Coordinator to oversee day-to-day 
compliance. 
 
4. We will conduct all activities so far as is reasonably practicable to ensure that members of the 
public and neighbouring properties are not exposed to risks to their health and safety. Where risks exist, we 
will provide clear information and take all reasonable steps to make employees, volunteers, parishioners, 
contractors and visitors aware of them and the precautions required. 
 
5. We are responsible for: 
 

a. Regularly identifying hazards and assessing risks from our activities, premises (including 
locations used by us), equipment, substances, manual handling, work at height, fire, electrical 
safety, slips/trips, mental health and well-being, and other hazards. Reviewing assessments 
annually and whenever there are changes or after accidents or near-misses. 
 
b. Maintaining a register of risk assessments and implementing control measures that are 
reasonably practicable, with clear allocation of actions, responsible persons and deadlines. 
 
c. Providing and maintaining safe buildings, plant and equipment, ensuring regular inspection, 
maintenance and testing of fixed electrical installations, portable appliances (in line with Health 
and Safety Executive (HSE) guidance that the frequency of testing should reflect the type of 
equipment and environment rather than arbitrary annual tests), lifts and other systems. 
 
d. Ensuring appropriate safety devices and protective equipment are installed, maintained, 
inspected and tested (including fire alarms, emergency lighting, fire extinguishers and safety 
signage). 
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e. Conducting a fire risk assessment and keeping emergency procedures under review, 
ensuring clear escape routes, appropriate alarm systems and training; carrying out periodic drills 
and training for appointed fire marshals. 
 
f. Managing hazardous substances by maintaining a Control of Substances Hazardous to 
Health (COSHH) inventory and ensuring substances are stored, used and disposed of safely with 
appropriate personal protective equipment (PPE) and training. 
 
g. Controlling the risks of working at height by avoiding unnecessary work at height, planning 
tasks, providing suitable equipment and training, and ensuring compliance with the Work at Height 
Regulations 2005. 
 
h. Managing asbestos in accordance with the Control of Asbestos Regulations 2012 by 
ensuring surveys are undertaken, an asbestos register and management plan are maintained and 
available, and ensuring contractors and volunteers are informed. 
 
i. Consulting with employees, volunteers and regular users of the church on health and safety 
matters; encouraging the reporting of hazards; recording and investigating accidents, incidents and 
near-misses, and reporting to the HSE under RIDDOR where required. 
 
j. Providing suitable information, instruction, training and supervision to enable employees 
and volunteers to carry out their duties safely; ensuring that those with specific responsibilities 
such as first-aiders, fire marshals, and those working at height are competent. 
 
k. Promoting the mental health and well-being of employees and volunteers by identifying 
work-related stressors and providing support, in line with the HSE’s emphasis on managing 
psychosocial risks. 
 
l. Monitoring developments in law and best practice, including forthcoming regulations such 
as the Terrorism (Protection of Premises) Act 2025 (Martyn’s Law); assessing whether the church 
falls within the scope of the Act and implementing proportionate security measures such as 
security risk assessments, emergency plans and training. 
 
m. Reviewing this policy annually and after any significant change in activities, personnel, 
premises, or following any serious accident or near-miss. 

 
5.  The above policy needs the full co-operation of all employees, volunteers, attendees at our events 
and activities and visitors to our building. Everyone is expected to give all possible assistance aimed at its 
successful implementation, and to take reasonable care for their own safety and that of others. 
 
6.  In order to achieve this end, every employee, volunteer, attendee at our events and activities and 
visitor to our building must: 
 

a. Comply with any safety instructions and directions issued by the trustees and managers. 
 
b. Take reasonable care for their health and safety and the health and safety of other persons 
(eg other employees, volunteers, attendees at events and visitors to our building) who may be 
affected by their acts or omissions, by observing safety rules which are applicable to them. 
 
c. Co-operate with the church leadership to ensure that the aims of the Health and Safety 
Policy Statement are achieved, and any duty or requirement imposed on the charity by or under 
any of the relevant statutory provisions is complied with. 
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d. Report and co-operate in the investigation of all accidents or incidents that have led to or 
may lead to injury. 
 
e. Use equipment provided in accordance with the training received. 
 
f. Report any potential risk or hazard or malfunction of equipment to the appropriate 
authority. 
 

7.  Any failure by an employee or volunteer to comply with any aspect of the church’s health and 
safety procedures, rules or duties specifically assigned with regard to health and safety will be regarded by 
HCC as misconduct and will be dealt with under the terms of HCC’s disciplinary procedures. 
 
Signed:        Date: 
 
 
 
 
 
M L BROWN 
Senior Leader 
Person Responsible for Health and Safety 
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HCC Health and Safety Policy Part 2 

Policy Statement  

1.  This is the statement of general policy and arrangements for Huntingdonshire Community Church. 

2. Overall and final responsibility for health and safety is that of the trustees of Huntingdonshire 
Community Church.  

3. Day-to-day responsibility for ensuring this policy is put into practice is delegated to the Senior 
Leader.  

Statement of general policy Responsibility 
of 

Action / Arrangements 

To prevent accidents and 
cases of work-related ill health 
and provide adequate control 
of health and safety risks 
arising from work activities  

Senior Leader Carry out risk assessments covering building hazards 
(fire, electrical, slips/trips, work at height, asbestos, 
hazardous substances, mental health). Maintain a 
risk register and implement control measures; 
review annually or following significant changes or 
incidents. 

To provide adequate training 
to ensure employees are 
competent to do their work  

Senior Leader Identify training needs for employees and 
volunteers; provide induction and refresher training 
including first-aid, fire safety, manual handling, work 
at height, COSHH and mental-health awareness. 

To engage and consult with 
employees on day-to-day 
health and safety conditions 
and provide advice and 
supervision on occupational 
health  

Senior Leader Include health and safety as a standing agenda item 
at Trustees meetings; consult employees, volunteers 
and regular users on hazards and control measures; 
encourage reporting of accidents and near-misses; 
address concerns promptly and provide 
occupational health advice as needed. 

To implement emergency 
procedures - evacuation in 
case of fire or other significant 
incident.  

Senior Leader Prepare and publish emergency plans for fire and 
other serious incidents; conduct regular fire drills; 
keep escape routes clear; ensure nominated fire 
marshals and stewards are trained; incorporate 
security measures under Martyn’s Law when it is 
enacted. 

To maintain safe and healthy 
working conditions, provide 
and maintain equipment, and 
ensure safe storage/use of 
substances  

Senior Leader Ensure safe and healthy premises; maintain and 
inspect the building, fixtures and fittings; schedule 
electrical and gas safety checks; manage 
contractors; implement safe storage and use of 
hazardous substances; maintain the asbestos 
register and management plan. 

First-aid boxes are located: Kitchen and 
Print Room 

Appointed first aiders are trained and a list of first 
aiders is displayed on the noticeboard; first aid 
boxes are checked regularly. 

Accident books are located: 
Accidents and ill health at 
work reported under RIDDOR. 

In Admin Office Record all accidents, incidents and near-misses in 
the accident book; report serious incidents to the 
HSE under RIDDOR; analyse records to identify 
trends and improve controls. 
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The Health and Safety Risk Register is attached. 

Signed: (Employer) 
Date:  

 Date:  

Subject to review, 
monitoring and 
revision by: 

 Every:  months or sooner if 
work activity 
changes 

 
 


